POT: Annual Corporate Governance Report 2019
ANNUAL CORPORATE GOVERNANCE REPORT

 (2019)

- Name of listing company: Post and Telecommunication Equipment JSC

- Address of headoffice: 61 Tran Phu str., Dien Bien ward, Ba Dinh district, Ha Noi city

- Telephone: (024) 3845 5946 – (024) 3733 8404
Fax: (024) 3823 4128
Email:

- Charter capital: VND 194,300,060,000

- Securities code: POT


I. General Meeting of Shareholders’ Activities

	No.
	Resolution/ Decision No.
	Date
	Content

	1

2

3
	No. 39/NQ1 – DHDCD TN2019

No. 40/NQ2 – DHDCD TN2019

No. 41/NQ3 – DHDCD TN2019
	08/03/2019
	Annual General Mandate 2019


II. 
Board of Director (BOD)

1. General Information of Board of Director (BOD) 

	No.
	BOM’s member
	Position
	Day becoming member of the Board of Management
	Number of consulting shareholders via a ballot
	Rate (Consulting shareholders via a ballot)
	Number of attendance
	Percentage
	Reason for absence

	1
	Tran Hai Van
	Chair of Board of Directors
	24 Apr 2015
	7
	100%
	6
	100%
	

	2
	Le Thanh Son
	Member of Board of Directors
	09 Mar 2018
	7
	100%
	6
	100%
	

	3
	Vu Duy Du
	Member of Board of Directors
	09 Mar 2018
	7
	100%
	4
	100%
	Business trips

	4
	Nguyen Huyen Son
	Member of Board of Directors
	09 Mar 2018
	7
	100%
	6
	100%
	

	5
	Nguyen Thi Bich Hong
	Member of Board of Directors
	24 Apr 2015
	7
	100%
	6
	100%
	

	6
	Le Huy Dong
	Member of Board of Directors
	24 Apr 2015
	7
	100%
	6
	100%
	

	7
	Nguyen Tien Hung
	Member of Board of Directors
	24 Apr 2015
	7
	100%
	6
	100%
	


2. The supervision by Board of Directors over Board of Managers of the Company

3. Activities of sub-committees of Board of Directors of the Company

4. Resolutions and decisions of Board of Directors of the Company
	No.
	Resolution/ Decision No.
	Date
	Content

	1 
	No. 179/BB - HDQT
	23/04/2019
	Approve the plan on dividend payment according to annual general mandate 2019

	2 
	No. 203a/BB - HDQT
	09/05/2019
	Approve the credit limit of the Company at each credit institution

	3 
	No. 229/BB - HDQT
	28/05/2019
	Approve the record date for consulting shareholders via a ballot

	4 
	No. 240/BB - HDQT
	06/06/2019
	Approve the operating result of the first 06 months of 2019

	5 
	No. 241/BB - HDQT
	06/06/2019
	Approve the plan on issuing shares to increase Charter capital

	6 
	No. 242/BB - HDQT
	06/06/2019
	Approve the credit limit of the Company at BIDV – Ha Thanh Branch

	7 
	No. 243/BB - HDQT
	06/06/2019
	Approve the credit limit of the Company at MB Bank – Dien Bien Phu Branch 

	8 
	No. 284/BB - HDQT
	28/06/2019
	Staff work at Ba Dinh POSTEF Co., Ltd. (100% subsidiary)

	9 
	No. 285/BB - HDQT
	28/06/2019
	Staff work at POSTEF Source Technology Solution Co., Ltd. (100% subsidiary)

	10 
	No. 381/BB - HDQT
	05/09/2019
	Adjust the progress of POSTEF Multifunctional Construction

	11 
	No. 526/BB - HDQT
	20/11/2019
	Approve the operating result of the first 10 months of 2019

	12 
	No. 527/BB - HDQT
	20/11/2019
	Amending and supplementing business lines of PDE Subsdiary

	13 
	No. 132/QD - HDQT
	31/12/2019
	Establish a Board of consulting shareholder via a ballot


III.
Board of Supervisors (BOS) 

1. General Information of Supervisory Board (BOS) 

	No
	Members of BOS
	Tittle
	The beginning of date of being BOS
	Attendance
	Rate
	Reasons for not attending

	1
	Ms. Ma Thi Nghiem
	Chief of Supervisory Board
	24 Apr 2015
	1
	100%
	

	2
	Mr. Nguyen Manh Hung
	Member of Supervisory Board
	08/03/2019
	2
	100%
	

	3
	Mr. Vu Hoang Cong
	Member of Supervisory Board
	09 Mar 2017
	2
	100%
	


2. Surveillance activities of the Supervisory Board toward the Board of Directors, Board of General Managers and shareholders of the Company 

3. The coordination among the Supervisory Board with the Board of Directors, Board of Managers and other managers of the Company 

4. Other activities of Supervisory Board of the Company (if any) 

IV. Training on corporate governance

V. List of connected persons/ institutions: Listed under the provisions of Clause 34, Article 6 of the Law on Securities and transactions of connect persons of the Company to Company 
1. List of connected persons/ institutions of the Company 
	No
	Name of connected persons/institutions
	Trading account (if any)
	Position of PDMR at the company (if any)
	Date to become connected persons/ institutions
	Date no longer connected persons/ institutions
	Reasons

	1
	Hoang Thi Phuong Lan
	
	Member of Board of Supervisors 
	
	08/03/2019
	Resigned

	2
	Nguyen Manh Hung
	
	Member of Board of Supervisors 
	08/03/2019
	
	Elected

	3
	Pham Cao Thang
	
	Information disclosure officer
	
	11/04/2019
	Resigned


2. Transactions between the Company and its PDMRs, transactions between the Company and its major shareholders, PDMRs and connected persons of the PDMRs
3. Transactions between the Company and its PDMRs, transactions between connected persons of the PDMRs and subsidiaries of the Company, the companies that the Company controls

4. Other transactions between the Company and other entities 

4.1 Transactions between the Company and the company whose member of Board of Directors, members of Supervisory Board, Manager (General Managers) have been founding members or member of Board of Directors, Manager (General Managers) in recent 03 years (calculated from the date of making the report)

4.2 Transactions between the Company and the company whose connected persons of member of Board of Directors, members of Supervisory Board, Manager (General Managers) have been founding members or member of Board of Directors, Manager (General Managers)

4.3 Other transactions of the Company (if any) which may bring material or spiritual benefits to member of Board of Directors, members of Supervisory Board, Manager (General Managers)
VI. Transactions of PDMRs and connected persons/ institutions of PDMRs
1. List of PDMRs and their connected persons/ institutions
	No.
	Name
	Position of PDMR at the company (if any)
	Shareholding at the end of the term
	Shareholding percentage at the end of the term
	Note

	1 
	Tran Hai Van
	Chair of Board of Directors
	178,752
	0.92%
	

	
	Tran Quy Thu
	Connected person 
	23,807
	0.123%
	

	
	Tran Tuan Phong
	Connected person 
	14,700
	0.075%
	

	2 
	Nguyen Thi Bich Hong
	Member of Board of Directors
	1,299,452
	6.69%
	

	3 
	Vu Duy Du
	Member of Board of Directors
	0
	0
	

	4 
	Le Huy Dong
	Member of Board of Directors
	4,393
	0.023%
	

	5 
	Nguyen Tien Hung
	Member of Board of Directors – Vice General Manager – Information disclosure officer
	23,391
	0.12%
	

	6 
	Nguyen Huyen Son
	Member of Board of Directors – Vice General Manager 
	47,394
	0.244%
	

	7 
	Le Thanh Son
	Member of Board of Directors – Vice General Manager 
	20,000
	0.103%
	

	
	Bach To Trinh
	Connected person 
	93
	0%
	

	8 
	LE Xuan Hai
	Vice General Manager 
	7,300
	0.038%
	

	9 
	 Ma Thi Nghiem
	Head of Board of Supervisors 
	14,594
	0.075%
	

	
	Nguyen Minh Duc
	Connected person 
	1,000
	0.005%
	

	10 
	Hoang Thi Phuong Lan
	Member of Board of Supervisors 
	803
	0.004%
	

	11 
	 Nguyen Manh HUng
	Member of Board of Supervisors 
	13,121
	0.068%
	

	12 
	 Vu Hoang Cong
	Member of Board of Supervisors 
	0
	0%
	

	13 
	Tran Thi Hoa
	Chief Accountant
	28,872
	0.148%
	

	14 
	Pham Cao Thang
	Information disclosure officer
	52
	0.0%
	


2. Transactions of PDMRs and their connected persons/ institution on shares of the listing company
	No.
	Transaction executor
	Relationship with internal person
	Number of shares owned at the beginning of the period
	Number of shares owned at the end of the period
	Reasons for increase,decrease (purchase, sale, switch, reward...)

	
	
	
	Number of shares
	Percentage
	Number of shares
	Percentage
	

	1
	Tran Thi Hoa
	Chief Accountant
	16,962
	0.087%
	28,872
	0.148%
	Purchasing shares


VII.
Others issues: None 

